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1. IlepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUYeHUs 10 JUCHUIIIHMHE
(MOnyJI10), COOTHECEHHBIX € IVIAHUPYEMbIMHU Pe3yJIbTATAMHU OCBOCHHA
o0pa3oBaTeJbHOM MPOrPaMMBbI

[Tpomecc n3ydeHus JaHHOW TUCITUTIIMHBI (MOIYJIs) HampaBiieH Ha (OPMHUPO-
BAHUE CIEAYIOMMNX KOMIIETEHIIUN U NHANKATOPOB X JOCTHUKEHUS, a TAKIKE PE3YJib-
TaTOB 00YYEHMsI, COOTHECEHHBIX C MHAMKATOPAMHU JTIOCTHKEHHS] KOMIIETEHIIUHI:

Kox v HanmenoBanue

Koabl u nHAUKATOPBI

Konab! u pe3yabraTsl 00yyeHHs

OTHOIIEHHE K KOpPYMIIH-
OHHOMY IOBEJICHUIO.

KOMMeTeH Uit JMOCTUKEHUSI KOMIMeTeHIHit
YK-11. Cnocoben ¢op- | YK-11.1. Hnpentudunupyer | PO3 YK-11.1:
MHUPOBAaTh  HETEPIUMOE | KOPPYMIIIMOHHOE MMOBEACHUE. | - 3HATh OCHOBHBIE HOPMATHBHO-

IIPABOBBIE JOKYMEHTBI 110 MPOTH-
BOJECHCTBUIO KOPPYILUH.

VYK-11.2. BeisBaser npo-
0JIeMBl, CBSI3aHHBIE C KOPPYII-
LIMOHHBIM IIOBEJICHUEM.

POV VK-11.2:

- YMETh IIPUMEHATh OCHOBHBIE HOP-
MaTHBHO-TIPABOBBIE JOKYMEHTHI I10
IIPOTUBOACUCTBUIO KOPPYIILIUH.

YK-11.3. ®opmupyet HeTep-
MMUMOE€ OTHOIICHUE K KOPPYII-
LIUOHHOMY TOBEICHHIO.

POB YK-11.3:

- BJIAZICTh CIIOCOOHOCTHIO (hOpMH-
pOBaTh HETEPIHMOE OTHOIICHHE K
KOPPYILIMOHHOMY ITOBEICHUIO.

IIK-8. Vmeer
OpPraHU30BBIBATH
KOHCYJIbTAIlAOHHYO
paboty c

MOJIpa3/ielieHusIMU OaHKa ¢
[ENBI0 TIPEBAPUTEIILHOTO
COIIPOBOKICHUS
JeSTeTbHOCTH
UIIOTEYHOMY
KpCAUTOBAaHUIO, OKa3bIBATh
KJIUEHTy  TOMOIIb B
nondope  ONTHMAaJIbHOIO
BapHaHTa UIIOTEYHOTO
KpeauTa B COOTBETCTBUU C
BBISIBJICHHBIMU
MOTPEOHOCTSMH.

Io

[IK-8.1. ITpoBOIUT KOHCYJIb-
TAIMOHHYIO PaboTy ¢ moapas-
JIeJIeHUIMU OaHKa ¢ IEJIbIO
MPEIBAPUTEIILHOTO  COTPO-
BOXKJICHHSI ACATEIBHOCTH IIO
UIIOTEYHOMY KPEIUTOBAHUIO.

PO3 IIK-8.1:

- 3HaTh KOHCYJBTAIIMOHHYIO pa-
00Ty ¢ moapasaencHusIMU OaHKa ¢
[EJTBIO MPEABAPUTEITHHOTO COITPO-
BOYKIEHHUS EATEIbHOCTH 110 HITO-
TEYHOMY KPEIMTOBAHHMIO.

[1K-8.2. Amnanusupyer ¢u-
HAHCOBOE TIOJIOKECHUE 3aeM-
IIMKa U TEXHUKO-DKOHOMHUYE-
CKOoe 000CHOBaHHUE KpeauTa.

POV IIK- 8.2:

- YMCTb OpPraHu30BbBIBATHL KOH-
CyJbTAllMOHHYIO paboTy ¢ MOJ-
pasneneHusMu OaHKa C IEJIbI0
IPEBApUTEIILHOTO COMPOBOXK/IE-
HUA JACATCIBHOCTH II0 HIIOTCY-
HOMY KPEMTOBAHHMIO.

IIK-8.3. Oka3eiBaeT cojeii-
CTBUE B MOAOOpE ONTUMAIIb-
HOTO BapI/IaHTa HUITOTCYHOT O
KpeauTa B COOTBETCTBHH C
BBISIBJICHHBIMU HOTpe6HO-
CTSIMU.

POB I1K-8.3:

- BJIAJIETh HAaBBIKAMHU OpIraHHU3a-
IIUU KOHCYJIbTallMOHHOM pabOTHI €
MOJIpa3/IeIeHUsIMU OaHKa C LENbIO
IIPEABAPUTEIIBHOTO COMPOBOXKIE-
HUS JIE€ATEIBHOCTU II0 MIOTEY-
HOMY KPEIUTOBAHMIO.

2. MecTo y4eOHOM TMCUMILIMHBI (MOYJIf1) B CTPYKTYpe 00pa3oBaTe/ibHOM

NPOrpaMMbl

b1.B.11 lucrumnmna «/Jlemonpon3BoacTBO» OTHOCHTCS K 00s3aTeIbHBIM JIHC-
[UTJTMHAM 9acTH, (popMuUpyeMoi ydacTHUKaMU 00pa30oBaTeIbHBIX OTHOIIEHUM TTPO-
rpamMMbl 6akajgaBpuara 1o HanpasiaeHuto noarotosku 38.03.01 Dxonomuka.

[Iporecc n3yueHus AUCIUILIMHBI CTPOUTCSI HA OCHOBE 3HAaHWKM U YMEHHH, pa-
HEe TOJIYYEeHHBIX OOyYalolMMHCS B XOJIe OCBOEHHUS psjia pa3eioB CIIEIYIOIMIHNX
npeamecTByomux aucuuiuil: «Mudopmatuka», «3THKa U KyJabTypa YIpaBiie-
HUs», «KOMITBIOTEpHBIE CUCTEMBI U CETH.
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N3yueHne nucuuIimHbl «Jemonpon3BoacTBO» ABISIETCS 0a30M Uil U3yye-
HUS Clenyommx auciuminH: «Pa3paboTka ympaBieHdeckoro pemeHus», «l'ocy-
JIAPCTBEHHOE PETYJIUPOBAHUE IKOHOMUKNY, «['ocynapcTBeHHas ciyx0a B Poccuii-
CKOH (henepanum.

Llenvio M3ydeHHs] NUCUUIUIMHBI SBISIETCS MPUOOpETEHHE O0YYaroUIMMUCS
TEOPETUUYECKUX M MPAKTHUECKUX 3HAHUHI K O(OPMIICHHIO U COCTaBJICHHUIO OpTraHU-
3aIIMOHHO-PACTIOPSAIUTENBHBIX TOKYMEHTOB Kak 0a30BOMY IPOIIECCY B pean3aluu
BCEX YNPaBJICHYECKUX (DYHKITUI.

3a0ayu u3y4eHus TUCUUTIITUHBI:

- TO3HAKOMUTbH OOYHAIOIINXCS C CHCTEMON COBPEMEHHOTO I'OCYIapCTBEHHOT O
pEeryJIMpOBaHus AEIONPOU3BOICTBA;

- U3Y4YUTh OCOOCHHOCTU O(POPMIICHUS PA3IUYHBIX BUOB TOKYMEHTOB JIE€JI0-
BOI'0 OOIIECHHUS,;

- BBIpa0OTaTh MPAKTUYECKHE HABBIKYU JJI11 0()OPMIICHHUS;

- OpPraHu3allMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB M HAIIMCAHUS JEJIOBBIX
IIACEM.

3. O0beM AUCHUIIMHBI (MOAYJIsI) B 3a4€THBIX eIUHHULAX C YKA3AHUEM
KOJIMYeCTBA aKAJAEMHUYECKUX MU ACTPOHOMUYECKHUX YaCOB, BbI/IEJIECHHBIX HA
KOHTAKTHYI0 Pa00Ty 00y4aromuXxcs ¢ npemnogaBaresieM (110 BUAaM Y4eOHbIX

3aHATHI) M HA CAMOCTOSAITEJbHYIO PadoTy 00y4arouXCcs

OO6mmast Tpya10eMKOCTh (00beM) TUCHUILUIMHBI (MOYJISI) COCTABISIET 3 3a4eT-
ubie equaunbl (3E), 108 akagemMuueckux 4acos.

N OYHO-3a04Hasl |3a04yHast popma
Buabl yuedHoi1 padoThI
00y4eHus oOyueHus

OO0masi TPy10€eMKOCTh IMCUMILIUHBI (B Yacax) 108 108
AynuTopHas padora (B 4acax): 34 10
Jlexmmm (JI) 14 4
[Tpaktiueckue 3austus (I13) 20 6
CamocrositesibHas padora (CP) (B yacax): 74 94
KounTtpous - 4
DopmMa UTOTOBOI0 KOHTPOJISI N0 THCHMIJIHHE 3ayeT 3ayer

4. Cogepxanue TUCHUILIMNHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 10 TeMaM
(pa3aenam) ¢ yKkazaHMeM OTBEeICHHOI0 HA HUX KOJIMYeCTBA aKaJeMU4YeCKHX
WJIM ACTPOHOMHUYECKHX YaCOB U BUI0B Y4eOHbIX 3aHATHI

OuHo-3204Has popma 00yueHHS

Buner yae6HOM paboOTH 1
TPYAOEMKOCTH (B yacax)
HaumeHoBaHue pa3nienoB u TeM KonTakTHas OrneHoOYHbBIC Pesynbrathr
2 Obm1ee
(Momyneir) pabora cpencTa 00yJeHUs
KBO R cero P
JacoB J (113
4acoB
Tema 1. Benenue B A€NONPOU3BOJI- 11 4 2 2|7 IIpakTuueckas PO3 VK-11.1
¢TBO. OCHOBHBIC ITOHSITHS U TEPMHUHBI. pabora
Tema 2. Vicropus pa3BUTHS ACIONPO- 10 3 1 | 2| 7 | lIpaktuueckas PO3 TTIK-8.1
W3BOJICTBA. pabota
Tema 3. CoBpeMEHHOE TOCY1apCTBEH- 10 3 11217 [IpakTnueckas POY VK-11.2
HOE€ Pa3BUTHE JIEIONPON3BOJICTBA. pabota




Tema 4. IlpaBuna cocTaBieHHS H 11 4 2 1217 Pedpepar PO3 TIK-8.1
o opMIIEHHUS JTOKYMEHTOB.
Tema 5. OpranuzanroOHHO-pacIOpsI- 10 3 11217 Pedepar POB VK-11.3
JUTENbHBIC TOKYMEHTEI.
Tema 6. vCI/ICTGMEl UH()OPMAITMOHHO- 10 3 11217 Pedpepar POY IK-8.2
CIIPaBOYHOMN JOKYMEHTALUH.
Tema 7. Ciry:xeOHas Iepenucka. 11 3 1128 Pedepar POV IIK-8.2
Tema 8. JIOKyMEHTHI IO JJUYHOMY CO-
craBy. COCTaBICHHE JUYHBIX [OKY- 12 4 2 12|8 Pedepar POB IIK-8.3
MEHTOB.
Tema 9. Opranu3zariust pabOTHI C TOKY- 12 4 AR Pedpepar POY TIK-8.2
MEHTaMH.
Tema 10. Cucrematusanus u xpane- 11 3 1 | 2 | 8 | TecrupoBanue | POB IIK-8.3
HHE yIPaBICHYECKUX JIOKYMEHTOB.
Bcero nmo Kypcy 4acos: 108 34 |14 20|74
3aounas ¢gopma o0yueHust
Bunsl yue6HO#M paboThl 1
TPYAOEMKOCTH (B Hacax)
HanmeHnoBanue pazzienoB U TeM 06 KonrakTHas OueHouHbIe Pesynbratel
(Moyneit) tee pabota CpencTBa o0yueHHUs
K-BO CP
4acoB Cerol g1 |3
4acoB
Tema 1. Benenue B A€IONPOU3BOJI- IIpakTuueckas :
ctB0. OCHOBHBIC TIOHSTHSL 1 TEPMHUHBI. 11 2 1171739 pabora PO3 VK111
Tema 2. Vcropust pa3BUTHA JEJIONPO- 9 ) ) -l IIpakTrueckas PO3 [IK-8.1
W3BOJICTBA. pabota '
Tema 3. CoBpeMEHHOE rOCyAapCTBEH- IIpakTuueckas i
HOE pa3BUTHE JEIOMPON3BOACTBA. 11 2 1171739 pabota POV VK-112
Tema 4. IlpaBuma cocTaBiCHHS U
OOPMICHUS JOKYMEHTOB. 10 1 - 1119 Pedepar PO3 I1K-8.1
Tema 5. OpraHnzannoHHO-paclops- 10 1 1119 Pedpepar POB VK-11.3
JIUTENBHBIC JIOKYMEHTHI. P '
Tema 6. VCI/ICTeMa UH(OPMAITMOHHO- 10 1 1119 Pedpepar POV T1K-8.2
CIIPABOYHOHN JOKYMEHTALIMH.
Tema 7. CiryxeOHasi mepenucka. 11 1 - 11110 Pedepar POY 1IK-8.2
Tema 8. JIOKyMEHTHI TIO TUYHOMY CO-
craBy. CocTaBjeHHE JIMYHBIX JIOKY- 11 1 1 ]-110 Pedepar POB I1K-8.3
MEHTOB.
Tema 9. Opranusauus paboThl ¢ T10KY- ) ) ) )
VOHTAMIL 10 10 Pedepar POV I1K-8.2
Tema 10. Cucremarnsauus u Xpase- 11 1 1 | - |10 | TecrupoBanue | POB IIK-8.3
HHUE YIPaBICHYECKUX JIOKYMEHTOB.
3auer 4
Bcero mo kypcy 4acos: 108 10 4 16|94

Conep:xanue pa3iesioB M TeM TUCHUILIMHBI

Tema 1. BBenenue B 1e/10npou3BoAcTBO. OCHOBHBbIE MOHATHA U TEPMHUHBI.
[Ipenmert u 3agauum Kypca AEI0TPOU3BOICTBO.
[TonsiTHE «JIETOTPOU3BOJICTBOY, TOKYMEHTAITMOHHOE 00ECTICUCHHE JIETOPO-
u3BozictBay (JIOVY). IorsTus «uHbopManus» U «I0KyMEHT» MecTo U poJib JI0KY-
MEHTOB B yIIpaBJICHUH. 3HaUeHUE NHHOPMAITIH JJIsl TPUHATHS YIIPABIEHYECKUX Pe-

IIEHUM.

Bunsr yrpaBneHueckux qokymMeHTOB. [loHsATHE «PYHKIIMN TOKyMEHTa, TO-
T YHKIIMOHATFHOCTh JTOKYMEHTOB. (CBoiicTBa OKyMeHTOB. Kraccuduxarus
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JIOKYMEHTOB.

Tema 2. UcTropusi pa3BUTHSA AeJIONPON3BOACTBA.

Jlemonpon3BoACTBO B ApeBHEpYcckoM rocymapcte (X-XI). [Ipukaznoe mae-
J01mpou3BoACTBO. Komexckoe Aenonpon3BoacTB0O MUHHCTEPCKOE AEIOMPOU3BOI-
CTBO.

J1enonpon3BOACTBO B COBETCKUX YUPEKIECHUAX. [ 0Cy1TapCTBEHHOE 1E€I0NpO-
M3BOJCTBO B COBPEMEHHYIO AIIOXY.

Tema 3. CoBpeMeHHOE rocy1apCcTBEHHOE Pa3BUTHE AeJIONPOU3BOACTBA.

3akoHoAaTeNbHOE perynanpoBanue nenonponsBoctsa. EI'C/l u ocHOBHBIE ee
HarpaBlieHusl. HopMaTHBHO-METOAMYECKOE PETYJIUPOBAHUE JEJIONMPOU3BOICTBA.
['ocynapcTBeHHBIE CTaHAPTHI, UX POJIb U 3HAYCHHE. THUIOBas MHCTPYKUUA IO Jie-
JIOTIPOU3BOJICTBY B (hellepaibHbIX OpraHax MCIOJHUTENbHOU Biactu. [IpaBuia mo
JIEJIONPOU3BOACTBY B (peiepalibHBIX OpraHax UCHOJIHUTEIbHON BIacTH. Meronnye-
CKH€ PEKOMEHJIalluU MO pa3pabOTKe MHCTPYKUUU MO JIETONPOU3BOJICTBY B (ene-
paNbHBIX OpPraHax HCIOJIHUTENbHOW BIACTH. Y HU(ULUHUPOBAHHBIE CUCTEMBI JTOKY-
MeHTauuu. HopMaTtuBHbIE TOKYMEHTHI IO TPYAY U OXpPaHE U TpyAa.

Tema 4. IIpaBuiia coctaBjieHUuss ¥ 0(popMIICHUS TOKYMEHTOB.

®opmatel Oymaru u nojsi. Hymepanus nucros. @opmymnsp-odpaszer. Tpedo-
BaHMs K OJlaHKaM JOKYMEHTOB. XapaKTEpHCTHKA rOCYJapCTBEHHOIO CTaHAAapTa.
«YHU(UUIUPOBAHHBIE CUCTEMBI TOKYMEHTAMU. Y HUUIIMPOBAHHAs CUCTEMA Opra-
HU3aLMOHHO-PACIIOPATUTENIbHON JOKyMeHTauuu. TpeboBanus K 0hopMIIEHUIO J10-
kymeHToB» ['OCT P 6.30 — 2003. [IpaBuna opopmiieHus: JOKyMEHTOB MPHU HUCIIONb-
30BAHMH TEXHUYECKUX CPEICTB.

IOpunnueckas cuna gokymenTta. IOpuanueckn 3HaUMMble PEKBU3UTHI.

Tema 5. OpraHu3anMOHHO-PACTIOPSAAUTEIbHbIE JOKYMEHTHI.

Opranu3almoOHHO-TIPABOBbIE JOKYMEHTHI, UX Ha3HAUCHUE U cofepxkanue. O0-
e TpeOOBaHMSI K OpraHU3alMOHHBIM JoKymeHTaMm. [lpaBuna cocrtaBieHue u
oopMIIEHUE OTIEIBHBIX BUJOB OPraHN3allMOHHO-TIPABOBBIX TOKYMEHTOB.

Pacnopsiautenbubie TOKyMeHThl. OCOOEHHOCTH MOJATOTOBKH PAaCOPSIUTENb-
HBIX TOKyMeHTOB. [TonrotoBka u oopmienue npukazoB. OcobeHHocTH 0opmiie-
HUS BBIMCKH U3 MpuKa3a. Crenuduka HamucaHus pacropsHKeHUH, perieHui.

Tema 6. Cucrema HH(POPMALMOHHO-CIIPABOYHON JOKYMEHTALIMH.

Haznauenne mMHQpOpMaIMOHHO-CIIPABOYHOM JOKyMEHTAIlMM B yIpaBiieHYE-
CKOM 1eSITENbHOCTU. XapaKTEPUCTHKA OCHOBHBIX BUJIOB CIIPAaBOYHO-MH(POPMAIIUOH-
HBIX U CIIPABOYHO-aHAIUTHYECKHUX JOKYMEHTOB.

TpeboBanus k cocTaBIeHUIO U 0POPMIICHHIO TPOTOKOJOB. [TonHbIe U Kpat-
kue GopMbl MPoTOKOJIOB. TpeboBanus kK 0(hOPMIICHUIO aKTOB.

[Ipoueaypa moAroToBKH, COCTaBICHUE U OPOPMIICHHE HOKIAAHBIX U 00bsC-
HUTEIBHBIX 3aMUCOK, CIIPABOK, 3aABJICHUMN, MPEACTABICHUHN, IPEAJI0KEHUHN U JIP.

Tema 7. CnyxeOHasi nepenucka.

[IpaBuna u TpeboBanus K aenoBoMy nucbMy. COBOKYMHOCTh PEKBU3UTOB
oguIMaIbHOrO MUChMa U IpaBuia uX ohopmileHUs. SI3bIKU CTUIIb O(pUIIMATBHBIX
nuceM. CTpyKTypa mucbMma. ITUKET B JIeJI0BOM repenucke. OCHOBHBIE TpeOOBaHUS
K TEKCTY clTy>keOHOro nucbMa. OTaenabHbie BUIbI THceM (MHPOPMAIIMOHHOE, FapaH-
TUIHOE, TUChMO-0TBET, MMChMO-3aIPOC, COMPOBOAUTEIBHOE MTUCHMO).

MexnayHaponHas nepenucka. CTpyKTypa M CMBICIOBBIE YacTH MHCHbMA.

Ctuib TeKCTOB U 0(hOpMIIEHUE J1€JI0BOT0 MHChMA.
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Tema 8. [lokyMeHTBI 10 JIUYHOMY cocTaBy. CocTaBjieHUe JUYHBIX JOKY-
MEHTOB.

CocTaB ¥ BUABI JOKYMEHTAIlMU MO JMUYHOMY COCTaBy. YHH(DHUIIUPOBAHHBIE
(bOopMBbI TOKYMEHTOB.

[Tpuka3. Odopmnenne npuéma Ha padoty. IlepeBom Ha mpyryio paborty.
[IpenocraBnenue otmycka. Y BojibHEHUE ¢ pab0Thl. CocTaBIEHUE JIMUYHBIX JTOKYMEH-
TOB.

Tema 9. Opranunzanusi padboThl ¢ JIOKYyMEHTAMH.

[TonsiTue «moxKymMmenToobopoTay. [IpaBuia opranuzaiuu JOKyMEHTOO00pOTa.
VYyer o6bema 1oKyMeHT0000poTa. OCHOBHBIE 3TAIbl ¥ IPUHIUIIBI paOOTHI C BXO/ISI-
IIMMH, UCXOASIIUMU U BHYTPEHHUMU JOKYMEHTAMM.

[IpaBuna peructpauuy M WHIAEKCAMU JOKYMEHTOB. POpPMBI perucTpanui.
KOHTpPOJIb NCIIOJIHEHHSI TOKYMEHTOB.

Tema 10. CucremaTn3zanusi M XpaHeHHe YIPABJICHYECKUX JOKYMEHTOB.

[lonsiTue «HOMEHKJATypa Jei», BUABl HOMEHKIATypbl nen. TpebOoBaHus,
PEABABISIEMbIE K COCTABJIEHUIO HOMEHKIIATYPHI €.

®opMupoBaHue /iell B opranuzaiuu. TpedboBaHus kK GOPMUPOBAHUIO AEII.

DKcnepTru3a LEHHOCTH JOKyMEHTOB. TpeOoBaHus, MpeabsIBIsEMbIE K OpraHu-
3allMM U POBEACHUIO IKCIIEPTU3BI IEHHOCTH TOKYMEHTOB.

5. MeToanueckue yKazaHus JJI51 00y4aomuxcsi 0 0CBOEHUIO AU CIIUTIIMHBI

VYcnemHoe OCBOGHHME NHMCLUMIUIMHBI IPEANOJaraeT akTHUBHOE, TBOPYECKOE
ydacTue o0y4aromuxcs MyTeM MJIaHOMEpPHOH, TOBCETHEBHOU pabOThI.

Obwue pexomenoayuu

OOyueHue npenmnonaraeT U3y4eHue CoAep>KaHus TUCUUIUIMHBI HA ayIUTOp-
HBIX 3aHATUAX U B XOJI€ CAMOCTOSATENbHOM pabOThl. Ay TUTOPHBIE 3aHATUS MPOXOISAT
B (hopMe JIEKIMI U MPaKTHUYECKUX 3aHsATUi/ceMuHapoB. CamocrosarenbHas padoTa
BKJIIOUYAET Pa3HOOOpa3HbI KOMIUIEKC BUAOM U (hOpM pabOThl 00YyYaIOIIUXCS.

N3ydeHune qUCHMILUIMHBI CieAyeT HaUMHATh C TPOpabOTKU HACTOAIIECH pado-
4eil mporpamMmbl, 0c000€ BHUMaHUE yJesisl LeJIsIM U 3aJladaM, CTPYKTYpe U cofep-
YKaHUIO Kypca.

Cnenyet 0OpaTUTh BHUMaHHE Ha CMCOK OCHOBHOM U JIOMOJHUTENIBHOM JIH-
TepaTypbl, KOTOpas UMEETCA B JIOKAIbHONW HH(POPMAIIMOHHO-OMOINOTEYHON CH-
creme MHCcTUTYyTA, HA IIpeaiaraeMble MpernoiaBaTeeM pecypchl HHPOPMAIIMOHHO-
TeJICKOMMYHUKAIMMOHHOM ceTn « HTepHeT». DTa mHbOopMaIus HeoOXoauma s ca-
MOCTOSITEIBHON paboThl 00yYarouierocs.

[Ipu moAroTOBKE K 2y AMTOPHBIM 3aHITUSIM HEOOXOJUMO TOMHUTH OCOOEHHO-
CTH Kax 01 (pOopMBbI €ro MpoBEICHUS.

Paboma ¢ koncnekmom nexyuii

[IpocMoTpUTE KOHCHEKT Cpa3y mociie 3aHATHi. OTMEThTE MaTepuan KOH-
CIEKTa JEKUUNA, KOTOPbIN BBI3bIBAET 3aTpyaHEHUs Uil moHuManus. [lonbiTaiitech
HAWTH OTBETHI HA 3aTPYJIHUTEIbHBIE BOIIPOCHI, UCIIONB3YS MPEAJIaraeMylo JInTepa-
Typy. Ecniu camocrositensHo He yaanoch pa3oOpaThCsi B Marepuaie, copmyiu-

pyWTe BONPOCHl U OOpaTUTECh HA TEKYIIEH KOHCYJIbTAllMM WM Ha Onvkaiiiei
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JIEKIIUY 34 MIOMOIIBIO K MPENOJABATEIIO.

Kaxnayro Henento oTBOAUTE BpeMsl JUisl MOBTOPEHUS MPOUIEHHOTO MaTepu-
ajna, MpoBepsisi CBOU 3HAHUS, YMEHUS U HABBIKU 10 KOHTPOJILHBIM BOMPOCAM U Te-
CTaM.

Buvinonanenue npakmuueckux 3adanuu

Ha nepBoM 3aHSTHM MOTYyYHUTE y IPENIOAABATENA TEMATUKY MPAKTUYECKUX 3a-
JAHUW HAa TEKYIIUH CEMECTP U METOJINYECKUE PEKOMEHIALINH.

Ilepen BBITIOTHEHUMEM MPAKTUYECKUX 3aJaHUM U3YUHUTE TEOPHUIO BOIPOCA,
MPEAINO0JIAraeMOro K MCCIEN0BaHUIO, 03HAKOMBTECH C PYKOBOJICTBOM IO COOTBET-
CTBYIOLIEH paboTe U MOArOTOBbTE MPOTOKOJI IPOBEICHUs PabOThI, B KOTOPHIH 3aHe-
CUTE Ha3BaHME U LIETTU paOOTHI.

[Ipu moaroroBke u pabore BO BpeMsl MPOBEACHUS MPAKTUUYECKUX 3aHATUN
clielyeT 00paTuTh BHUMaHKE Ha CIIEAYIOIIMe MOMEHTHI: Ha MPOIIeCC IPeIBapUTEIh-
HOM MOATOTOBKH, Ha pabOTy BO BpeMs 3aHATHUSI, 00paObOTKY MOJyYEHHBIX PE3yJIbTa-
TOB, UCIIPABJICHUE TTOJIyYEHHBIX 3aMEUaHUI.

[IpenBaputenbHasi MOATOTOBKA K MPAKTUYECKOMY 3aHSATHIO 3aKJIIOYAECTCS B
U3YUYEHUU TEOPETUYECKOr0 MaTepHalia B OTBEACHHOE JIJISl CAMOCTOSITENIbHON padOThI
BpEMs1, 03HAKOMJIEHHE C MHCTPYKTUBHBIMU MaTepHUaIaMU C LIEIbI0 OCO3HAHMS 3a/1a4
MPAKTUYECKOTO 3aHSATHUS.

PaboTa Bo BpeMs IpoBeACHUS MPAKTUUECKOTO 3aHSATHS BKIIOYAET HECKOJIBKO
MOMEHTOB:

- KOHCYJIbTUpPOBaHUE 00yYarONIMXCsl TIPEToaBaTe s MU C 1EJbI0 MPeI0CTaB-
JICHUSI UcUepIibIBatolel HHGOpMAIMN, HEOOXOANUMOM ISl CAaMOCTOSITEIHHOTO BbI-
MOJIHEHUS MPEJIOKEHHBIX MTPEenoaaBaTesieM 3a1ady;

- CAMOCTOSITEJIbHOE BHITIOJTHEHUE 3a/IaHUH COTTIACHO 0003HAYEHHOM TEMATHKH.

O06paboTka, 0000ITIEHUE TTOTYYECHHBIX PE3YIBTATOB PAOOTHI IPOBOIUTCS 00Y-
YaIOLMMHUCA CaMOCTOSITENIbHO WM IO, pyKOBOACTBOM MperoAaBaTeis (B 3aBUCH-
MOCTH OT CTENEHH CJIOKHOCTH MOCTaBJIEHHBIX 331a4). B pe3ynbrare odopmisiercs
WHJUBUAYaJIbHBIA oTueT. [loaroToBieHHas K c/jaye Ha KOHTPOJIb U OLIEHKY paboTa
caaetrcs mnpernogaBarento. DopMa OTYETHOCTH MOXKET ObITh MUCHMEHHAs, YCTHAs
WJIM 1IB€ OJTHOBPEMEHHO. [ TaBHBIM pe3yIbTaTOM B JAHHOM CIIy4ae CIIY’KHT MOTyde-
HUE TTOJIOKUTEIIBHOM OI[EHKH M0 KaXKJI0MY MPAKTHUYECKOMY 3aHATHIO. DTO SIBIISICTCS
HEOOXOIMMBIM YCIIOBUEM TIPU MPOBEJICHUN PYOEKHOTO KOHTPOJIS U JIOMyCKa K 3a-
yety. [Ipu nomydeHnn HEyJ0BIETBOPUTEIBHBIX PE3yJIbTATOB 00YJAIONTUICS UMEET
PaBO B JIOMOJIHUTEIHLHOE BPEMsl MepecaTh MpernojaBaTeo paboTy 10 mpoBee-
HUSI IPOMEKYTOUYHOM aTTeCTaIUU.

Cemunapckue 3anamus

Crnenyet pa3yMHO OpraHU30BbIBATh PabOTy MO MOATOTOBKE K CEMHUHAPCKOMY
3aHATHIO. K Teme Kax1oro ceMruHapa Ja€Tcsi ONpeAeIEHHbIN TUIaH, COCTOAIINT U3
HECKOJIbKMX BOMPOCOB, PEKOMEHIYEeTCs CIIUCOK JIMTEPATyphbl, B TOM YHUCIE, U 005-
3arenbHOl. PaboTy cneyer HaunHATh C IPOYTEHUSI PEKOMEHIOBAaHHBIX IJ1aB U3 pa3-
JUYHBIX Y4€OHUKOB, 03HAKOMUTHCS C OCTATBHON PEKOMEHI0BaAaHHOM JTUTEpaTypOH.
Janee cnegyer npoaHaIu3upoOBaTh HHPOPMALIMIO U3 KaXKI0T0 UCTOYHUKA. BBIBOABI
W3 aHaJIN3a JOJDKHBI JIENIaThCSl CAMOCTOSITENbHO, XOTS B HAYKE HE CIIEyEeT IpeHe-
OperaTb aBTOPUTETOM 3HAMEHUTHIX ABTOPOB, HO CIEAYET MOMHHTb, YTO HE BCE
HAy4YHbIE MOJIOKEHUS SBIIOTCS OECCOPHON MCTUHON. KpuTHueckoe OTHOIIEHHE

(koHEeYHO, OOJyMaHHOE) SBISETCA O00S3aTeNbHBIM  DJIEMEHTOM  HAy4YHOU
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aHAJIMTUYECKOU PadOTHI.

[ToaroroBbTE OTBETHI HA KaX bl BOIPOC I1aHa. Kaxaoe nonoxxenue oTeeTa
noATBepKaaeTcs (eciau hopMa ceMUHApa ATO MPETyCMaTPUBAET ) BBIICPKKOH U3 10-
kyMmeHTa. [loaroToBKy ciieiyeT oTpa3uTh B BUJE IUIAHA B CIELHAIBHON TeTpaau
MOATOTOBKHU K CEMUHApaM.

Crnenyet npoayMaTh OTBETHI HA TaK HA3bIBAEMBIE «ITPOOJIEMHO-TOTHYECKUE
3amanud. Kaxaoe u3 3TUX 3a/1aHui CBA3aHO C pabOTO# MO CPaBHEHUIO PA3ITUUHBIX
UCTOPUYECKUX SIBJICHHUI, 000CHOBAaHUEM KaKOIr0-JIMOO Te3HCa, PACKPBITUEM COEP-
YKaHUs ONpeNenEHHOro nousATus. VX cienyer nmpoayMars, a T€, KOTOPbIE YKa3aHbI
MpernojiaBaTesieM, MOKHO BBITIOJHUThH KaK KPaTKYIO MUCbMEHHYIO pa0oTy Ha OJIHOM
— IIBYX TETPAIHBIX CTPAHUYKAX.

Ecnu npenopaBaTenemM mopydeHO MOJATOTOBUTH JOKJIA] WKW COOOIICHUE MO
KaKOM-TO yKa3aHHOU TeMe, TO OH TOTOBUTCS M B TUCbMEHHOM U B yCTHOU (hopme (B
pacuete Ha 5-7 MuHYT cooOuieHus ). [locie 3Toro He06X0AUMO OOCYAUTH €r0 Ha
CEMUHApPE Ha MPEIMET COOTBETCTBUS KPUTEPUSIM: IMOJHOTA, TIyOMHA PACKPBHITHUS
TE€MBbI, CAMOCTOSITEJIbBHOCTh BBIBOJIOB, JIOTHKA PA3BUTHUS MBICIIU.

Ha ceMuHapckom 3aHSITUM MPUBETCTBYETCS Jt00asi (hjopMa BOBJICUEHHOCTH:
y4acTue B 00CYKJI€HUU, TOTIOJTHEHHU S, KPUTUKA — BCE, UTO MOMOTaeT 00Jiee MOJTHOMY
U SICHOMY TIOHUMaHHUIO MPOOJIEMBI.

Pesynbrarhl paboThl HA CEMUHAPE MPENOAaBaTENb OLICHUBACT U YUYUTHIBACT B
XO0/J1€ MPOBEJICHHS TEKYLIErO0 KOHTPOJISL U IPOMEXKYTOUHON aTTECTALINU.

Kypcosvie pabomwi

[TponykT camMOCTOSITENHHOM pabOThl 00YyYarOIIErocs, MPEACTABISIIONTUN CO-
0ol M3JI0’)KEHHE B MHUCHbMEHHOM BHUJIE MOJTYUYEHHBIX PE3yJbTaTOB TEOPETHUECKOTO
aHaIM3a OMpeIeNIeHHON Hay4YHOU (y4eOHO-MCCIEI0BATENbCKOM) TEMBI, TJe aBTOP
PACKpBIBAET CYTh HCCIIEyEMOM MPOOIEMbI, TPUBOJIUT PA3TUYHbIC TOYKU 3PEHUS, A
TaKke COOCTBEHHBIE B3IJISI/IbI HA HEE.

Iloocomoexa k sx3ameny (3auémy)

K sx3ameny (3a4€Ty) HEOOXOIMMO TOTOBUTCS IIEJICHATIPABIECHHO, PETYJISIPHO,
CUCTEMATHUYECKU U C TIEPBBIX JHEW oOy4yeHUs Mo JaHHOW auctuiuinHe. [lonbITku
OCBOUTH JUCIUIUIMHY B IEPUOJI 3a4€THO-IK3aMEHAIIMOHHON CECCUU, KaK MPaBUIIO,
MOKA3bIBAIOT HE CIIUIIIKOM YOBJIETBOPUTEIBHBIE PE3YJIbTAThI.

[Ipu moarotroBke K sK3amMeHy (3a4€Ty) oOpaTUTE BHUMAHUE Ha 3aIUTY MpaK-
TUYECKUX 3aJJaHUI Ha OCHOBE TEOPETUUECKOTO MaTepuala.

[Ipu moArOTOBKE K SK3aMEHY (3a4€Ty) MO TEOPETUUECKON YaCTH BBIJACIUTE B
BOIPOCE TJABHOE, CYIIECTBEHHOE (MOHATHSA, MPU3HAKU, KJIACCUPUKAUUA U TIp.),
MPUBEIUTE MPUMEPDI, UJUTFOCTPUPYIOLIUE TEOPETUUECKHUE MOJTIOKEHUS.

6. MeToanueckne yKazaHusl 0 0()OpPMIIEHHIO PA3HbIX (JOPM OTUETHOCTH
CaMOCTOAITe/IbHON PadOTHI

1. Dcce — onHa U3 GopM MUCbMEHHBIX padOT, Hanbonee 3PdexkTuBHas TpU
OCBOCHMH 00S3aTENbHBIX JUCHUIUINH U IUCUUILIMH YacTH, POpMUPYEMON yHacTHU-
KaMy 00pa30BaTeIbHbIX OTHOIIEHUHN. Pob 3T0OH (hOpMBI KOHTPOJISI OCOOEHHO BayKHA
npu (HOpMHUPOBAHUM YHHMBEPCAIbHBIX KOMIIETEHIMI BBITYCKHHUKA, MPEANOJIArao-
X IPUOOPETEHHE OCHOB I'YMaHUTAPHBIX, COLIUAIBHBIX 1 SKOHOMUYECKHUX 3HAHUM,

OCBOEHUE 0a30BbIX METOIOB COOTBETCTBYIOIINX HAYK.
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Hanucanue scce — 3T0 BapuaHT TBOPUYECKOM pabOThI, B KOTOPO TOJIKHA OBITh
BbIpa)K€HA MO3ULIKS aBTOpa MO N30paHHOM TeMe.

Dcce — MPo3andecKkoe COUMHEHUE HEOOIBIIOr0 00beMa U CBOOOJHON KOMITO-
3ULIMHU, TPAKTYIOIIEe TEMY M MPEACTABISIONIEE MOMBITKY MepeaaTh UHIUBUTYab-
HBIC BIIEYATJICHUSI U COOOpaKeHUs, TaK WM WHAYE, C HEHl CBsI3aHHBIC.

Dcce — CpeacTBO, MO3BOJIIONIEE OIEHUTh YMEHHE 00ydYaromerocs MUCh-
MEHHO M3JlaraTh CyTh MIOCTABJICHHON MPOOJIEMBbI, CAMOCTOSATEIHLHO TPOBOJAUTH aHa-
JIN3 3TOM MPOOIIEMBI C UCTIOIB30BAHUEM KOHIENIIUN U aHATUTUYECKOTO HHCTPYMEH-
Tapusi COOTBETCTBYIOUIEH TUCUUILTUHBI, 1€7IaTh BBIBOJIbI, 0000IIAI0IINE aBTOPCKYIO
MO3UIIMIO 110 TOCTABJICHHOMU Mpolieme.

Dcce N0HKHO COJEePKaTh YETKOE U3JI0KEHUE CYTH MTOCTaBICHHOM TPOOIEMBbI,
BKJIIOYATh CAMOCTOSITEJILHO MPOBEACHHBIA aHAIN3 ATOU MPOOJIEMBI C UCIIOJIH30BA-
HUEM KOHLEMUUH U aHAIUTUYECKOTO MHCTPYMEHTapUsl COOTBETCTBYIOIIEH AUCLHU-
IJTMHBI, BBIBOJIBI, 0000IIIAIONME aBTOPCKYIO MO3UIIUIO M0 OCTaBICHHOU ITpolJieMe.
B 3aBrucuMocTH OT crienu(UKH AUCIUTITHHBI (POPMBI 3CCE MOTYT 3HAUUTENBHO TUd-
(bepeHupoBaThCs. B HEKOTOPBIX ClTydasx 3TO MOKET ObITh aHAJIN3 COOpAHHBIX 00Y-
YaIOMIMMCSI KOHKPETHBIX JaHHBIX [0 U3y4aeMoi MpobiieMe, aHallu3 MaTepHalioB U3
CPEACTB MaccoBOW MH(OpMAIUHU, TOAPOOHBIN pa3doop NMpeasIoKEHHON MpenoaaBa-
TeneM MpoOJIeMBbl ¢ pa3BEPHYTHIMU MOSICHEHUSMH M aHAJIM30M MPHUMEPOB, WILIIO-
CTPUPYIOLIUX U3YYaeMYyI0 NPOOIeMy U T.1.

TpeboBanus k 3cce MOTYT TPaHC(HOPMHUPOBATHCS B 3aBUCUMOCTHU OT KOHKPET-
HOW JUCUMILIMHBI, OJJHAKO KaueCTBO PabOThI JOIKHO OLIEHUBATHCS 110 CIEAYIOLUM
KPUTEPUSM: CAMOCTOSITEIbHOCTh BBITIOJHEHUSI, CHIOCOOHOCTh apryMEHTUPOBAThH M0~
JIO’KEHUS U BBIBOJIbI, 000OCHOBAHHOCTb, YETKOCTb, JAKOHUYHOCTh, OPUTMHAIIHOCTD
MOCTAHOBKH MPOOJIEMBI, YPOBEHb OCBOCHHUSI TEMBI U U3JIOKEHUSI MaTepurana (o0oc-
HOBaHHOCTh 0TOOpa MaTepuaa, UCIOJIb30BaHNE IEPBUYHBIX UCTOYHUKOB, CIIOCO0-
HOCTb CAMOCTOSATEIFHO OCMBICIIATH (DAKTHI, CTPYKTYpa | JIOTHKA U3T0XKeHus). J{ms
MOJITOTOBKU 3CCE OOyYaromeMycsi MpeoCTaBIIseTCs] CIIMCOK TeM, CITUCOK 00s3a-
TETHHON M TOTIOTHUTEIFHOU JTUTEPATYPhI, TPeOOBaHUS K 0O(hOPMIICHHTO.

Cmpykmypa 3cce:

1. TuTyBbHBIN JTUCT.

2. I[Inan.

3. Brenenue ¢ o60cHOBaHMEM BBIOOPA TEMBI.

4. TexcToBOE MU3JI0KEHHE MaTepuaia (OCHOBHAs 4acTh).

5. 3akmroueHue ¢ BRIBOJIAMH T10 Beer pabdoTe.

6. CIIucoK MCMHOJIb30BAHHOW JTUTEPATYPHI.

2. Pegpepam.

Pegepam — hopma nucbMeHHON pabOThI, KOTOPYIO PEKOMEHIYETCS IpUMe-
HSTh IIPU OCBOCHUH AUCLHUILINH YacTH, GOPMUPYEMOI yyaCTHUKaMH 00pa3oBaTelb-
HBIX oTHomeHuH. Kak mpaBuno, pedepaT npeacraBiseT coO0i KpaTKoe U3I0KEHUE
COJIepKaHusl HAYYHBIX TPYIOB, IUTEPATYPHI 1O ONpeAeICHHON HAyYHOH TeMe.

Temy pedepara oOyuarornrecs: BBIOUparOT 10 xKeaaHnio. OCHOBHOM KpUTepUid
BbIOOpa — yueOHO-HAYUYHbII U podecCHOHANbHBIA HHTEPEC 00YUYarOIIerocs.

[]eny Hanucanus — 6oJnee riayOOKUil YypOBEHb OCBOEHUSI TEMATHUKU JUCIHU-
winHbL. O0yyaroleMycst Ipyu HalucaHuu pedepara NpeACcTOUT CTaTh UCCieI0BaTe-
JeM, B3TJISIHYTh Ha MPOoOJIeMy CaMOCTOSITENIbHO U, MOKET ObITh, OOHAPYKUTh, OT-

KPbITh JIA ce0st TO, YTO OCTAaBaJIOCh PAHCC HC3aMCUCHHBIM.
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Cmpyxmypa pedepara BKIIOUAET CJIEAYIONINE KOMIOHEHTHI:
- TUTYJIbHBIN JIUCT;
COJICpKaHUE;

- BBECJICHWC,

- OCHOBHYIO YacCTh;

- 3aKJIIOYCHUE;

- CIIUCOK HCIIOJIb30BaHHOM JIUTEPATYPHI;

- -TIPUJIOKEHHUSI.

Bo 6sedenuu 000CHOBBIBAETCS aKTYalbHOCTh BHIOPAHHOW TEMbI U JIMUHBIN
MHTEpEC aBTOpa K TEME.

B ocrosHoti yacmu He0O6X0IMMO OCBETUTD T€ WJIM UHBIE CTOPOHBI IPOOJIEMBI.
Matepuasn OCHOBHOM 4acTu peKOMEH TyeTcsl u3naraTh B hopme naparpadon. Buayaine
U3JIaraeTcsi TCOPETUUECKUM MaTepuall: ONMUCHIBAIOTCS pabOyue TEPMUHBI, paccMmar-
PHUBAIOTCS UMEIOIIUECS B HAYYHOU JIUTEpaType TCOPETHUECKUE KOHIIETIITH, Ba)KHBIC
TIOJIOXKEHMSI, ACTIEKTHI. 3aTeM MPUBOJATCS (HaKTUIECKHE NaHHBbIC: HAOMIOICHHS CIIe-
IUATMCTOB, HAOIIOIEHUST 00yJaromierocs. XopoIlo, €Ciu YAacTCsl KpUTHYECKH TPO-
aHATM3UPOBATH U COMTOCTABUTh TEOPETHUECKUE U (DaKTUIECKHE JaHHBIC.

B 3axnrouenuu hopMynupyroTcsi BEIBOJIBI, TA€TCS OLIEHKA TIPOBEACHHOTO aHa-
732, U3y4YEeHHOTO MaTepHana.

Pegepam  odpopmnsiercs  Ha  DJICKTPOHHOM  HOCHUTENe,  LIPUPT
TimesNewRoman, pazmep — 14 pt, nmosst o 2 cM ¢ kaxaoi ctoponsl. O6bem — 10-
12 ctp. Hymeparus crpanuil — no 1neHTpy BHU3y. CIIMCOK UCTIOJIB30BAHHBIX UCTOY-
HUKOB COCTaBIICTCA B aJIaBUTHOM TOPSAJIKE METOJIOM OMOIMOTpadUuecKoro omnm-
canusi mo 'OCTy. B ciyuae ucnonb3oBanusi MmatepuanoB HTEpHET HEOOXOIUMO
YKa3bIBaTh DJIEKTPOHHBIE CANUTHI.

B Texcre pedepara B ciiydae MCHOJIb30BaHUSI IIUTAT HEOOXOIUMO JeNaTh
CHOCKH C yKa3aHueM OnOmuorpauueckux JaHHBIX M COOTBETCTBYIOIIEH CTPAHHIIBI.
TutynapHBIN TUCT 0OpPMIIIETCS B COOTBETCTBHUH C 00pa3aMu, MPEI0CTaBISIEMBIMU
kadeapoil.

3. Huckyccus (8 pescume onnatin).

Juckyccusi sBIgeTCs OAHOW M3 BaxkHeHmMX (opm oOpa3zoBaTeabHOU Jed-
TEJIHLHOCTH, CTUMYJIUPYIONICH MHUITHATUBHOCTh yYaIlIUXCs, Pa3BUTHE pe]IeKCuB-
HOTO MBINIIEHUS. B 0OCHOBE qUCKyCCHU — METOT OOCYKICHUS U Pa3pelIeHHs CIop-
HBIX BOMPOCOB. B oTnmume ot oOCykIeHHs] Kak 0OMEHa MHEHUSIMHU, TUCKYCCHUEH
HA3BIBAIOT OOCYKIEHNE-CIIOP, CTOJIKHOBEHUE TOYEK 3peHHUs, mo3unmii u T.4. duc-
KyCCHSI — paBHOIIpaBHOE 00CY KAeHHE 00yUarouMucs (o] pyKOBOACTBOM U C yue-
TOM TIJIAHUPOBAHMS MIPETIO/IaBaTeNIeM) BOIIPOCOB, HA KOTOPHIX HET €JMHOTO OTBETA
B XOJI¢ OCBOCHHS Marepuaia U3ydaeMoW JUCIHUIUIMHBI. Pe3ynbratoM AUCKYyCCHUU
MO>KET OBIThH 00IIIee COTJIaIlICHUE, TydIllee TOHUMaHWe, HOBBIH B3TJISA]] Ha MPo0IieMy,
COBMECTHOE pelieHue. B oHnmaitH pexxnuMe o0ydaronmcst mpeaaraeTcsi 00CyInuTh
3agBIICHHYIO TeMy, HAWTH CHOcOObI TPOGECCHOHATBHOTO MOBEACHUS B TOW WIIH
uHOM curyanuu. [IpenogaBarens BEIOMHSAET (YHKIMH BeAyliero auckyccuu. OH
OIICHMBAET: aKTUBHOCTh KAXKJIOTO YYaCTHHKA; CTCTICHb BIIAJCHUS 3HAHUSMU KaXK-
JIOTO YYaCTHUKA; OPUTMHAIBHOCTD MIPEIJIaraéMbIX UAEH, pEIIeHHIA.

4. Jloxnao (c npesenmayueti)

Jloknao — BUJ CaMOCTOATEIBHON pabOThI, COCOOCTBYET (POPMUPOBAHUIO

HAaBBIKOB HCCHCHOB&TCHBCKOﬁ pa6OTBI, pacminpiaCcT IO3HABATCIIBHBIC HHTCPCECHI,
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MPUYYaeT KPUTUUECKU MBICIUTD.

['maBHAas 0COOEHHOCTH JOKJIaJa 3aKJIFOYAETCs B TOM, YTO Tepen o0ydaro-
IIUMCSI CTOUT 3a/iadya MPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE UCKYCCTBO, YMEHHUE B
TE€UEHUE 5-7 MUHYT KPaTKO U3JI0KUTh OCHOBHBIE MOJIOKEHUS U3YUEHHOTO MaTE€pU-
ajna, ObITh TOTOBBIM OTBETUTH Ha 3aJJaHHBIE BOIIPOCHL.

[ToaroToBka Aoknana TpeOyeT OOJBIION CaMOCTOSITEIBHOCTH M CEPbE3HOM
MHTEJUIEKTYalIbHOM paboThl. OHA BKIIOYAET HECKOJIBKO ATAIlOB U IIPETyCMaTpUBAET
JUTUTENIbHYI0, CUCTEMAaTHUYECKYI0 pabOTy 00YyYalolUXCcsl U MOMOIIb MeIaroroB 1o
Mepe HEOOXOIMMOCTH:

— COCTaBJISIETCS IUJIaH J0KIIaga myTeM 0000IEeHHs U JIOTHUYECKOTO TOCTPOe-
HUS MaTepuana JI0KJIaaa;

— ToAOUparoTCs OCHOBHBIE HCTOYHUKU MH(OpMaIuy;

— CHCTEMAaTH3UPYIOTCS MOJYyUYEHHbIE CBEJICHUS MyTEeM H3yueHUs Hauboiiee
BAKHBIX HAYUHBIX pa0OT M0 TaHHOM TeMe, TepeyeHb KOTOPHIX, BO3MOXKHO, 1a€T caM
MpenojaBaTesb;

— JIeTal0TCsl BBIBOJBI M 00OOIIEHUS B PE3yIbTaTe aHAIN3a U3YUYEHHOIO Ma-
Tepuasa, BhIICJICHUS] HanOoJee 3HaYUMbIX U1 PACKPBITHSL TEMBI JOKIaga (akToB,
MHEHHI pa3HbIX YUYEHBIX U TPeOOBaHUS HOPMATUBHBIX JTOKYMEHTOB.

K noknany no ykpynmHeHHON TeMe MOTYT IPUBJIEKAThCS HECKOJIBKO 00yUaro-
HIUXCS, MEXKIY KOTOPBIMU PACIPEEISAIOTCS BOIIPOCHI BBICTYILICHHUS.

OOBIYHO B Ka4eCTBE TeM JJIs IOKJIA IOB MpErogaBaTeieM peiaraeTcs ToT Ma-
Tepuan y4eOHOro Kypca, KOTOPBIA HE OCBEIIACTCS B JICKIIUSAX, & BHIHOCUTCS HA CaMo-
cTosiTeNIbHOE M3ydeHue. [1oaToMy ToKIasbl, CIeTIaHHbIE HAa MPAKTHYECKUX (CeMUHAp-
CKHUX) 3aHSATUSX, C OJHOW CTOPOHBI, MO3BOJISIIOT AOMOJIHUTH JIEKIIMOHHBINA MaTepual, a
C IPYTOMl, — Tat0T MPEIoIaBaTelt0 BO3SMOXKHOCTh OIICHUTh YMEHUSI, 00yJaroIuxcs ca-
MOCTOSITEJIHHO paboTaTh C Y4EOHBIM U HAyYHBIM MAaTEPUAIOM.

[TocTpoeHue nokiana, Kak v JIIOOOUW APyro MUCbMEHHON paboThl, TPAIUIIU-
OHHO BKJIFOYAET TPU YACTU: BCTYIUICHUE, OCHOBHYIO YaCTh U 3aKIIFOUCHUE.

Bo BcTymiennu o003Ha4aeTCsl akTyalIbHOCTh UCCIIEIYEMOM B JIOKJIAJI€ TEMBbI,
yCTaHaBJIMBAETCS JIOTUYECKAsI CBA3b €€ C APYTUMU TEMaMHU.

B 0CHOBHOI1 4acTH pacKphIBAETCS COJIEPKAHNE PACCMATPUBAEMOI'O BOMPOCa.

B zaxmrouennun GopMyIUpYIOTCS BBIBOIBI, JIETAIOTCS MPEJIOKEHUS U MO/~
YepKUBACTCS 3HAUCHUE PACCMOTPEHHOMN TIPOOIEMBI.

JIokJiag MOKET CONPOBOXKAATHCA Mpe3eHTanuen. [lpezenmayus — 3T0 AOKY-
MEHT WJIA KOMIUIEKT JIOKYMEHTOB, MPEAHA3HAUYCHHBIA NJI1 MPEICTABICHUSI YEro-
1160 (opraHu3aIu, IpoeKTa, MPOayKTa U T.1.). Llens nmpe3eHTanuu — T0HECTH 70
IIEJICBON ayIUTOPUH TIOJHOIICHHYIO WH(MOpMaImioo 00 00bEeKTe Mpe3eHTallud B
ya00HO# Gopme.

[Ipu nmpoBeneHUN MPAKTUYECKUX (CEMHUHAPCKUX) 3aHITUH METOJO0M pa3Bep-
HYTOM Oecepl M0 OTACIBHBIM BOIIPOCAM MOXKET BBHICTYITUTh 3apaHee MOATOTOBIICH-
HOE COOOIIIEeHHUE.

Coobwenusi OTINYAIOTCS OT JIOKJIAJIOB TEM, UTO JIOMOIHSIOT BONPOC (PaKkTH-
YECKUM WJIM CTAaTUCTUYECKUM MaTepUalioM.

Heob6xoaumo BbIpa3uTh CBOE MHEHHUE MO MOBOJY OCTABJIEHHBIX BOIPOCOB U
IIOCTPOUTH CBOM OTBET B JIOTMYECKOW B3aMMOCBSI3HU C YK€ BBICKA3aHHBIMH CYIKJIE-
HUSMU.

Brimonnenus onpeaeneHHbIX TpeOOBAHMH K BBICTYIUICHUAM O0y4aromuxcs Ha
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NPaKTUYECKUX (CEMUHAPCKUX) 3aHATUSAX SIBISIIOTCSI OJJHUM U3 YCJIOBHIA, oOecreynBa-
IOLIUX YCIIEX BBICTYAIOIINX.

Cpenu HUX MOKHO BBIJEIHUTD CIEAYIOIIHE:

1) B3auMOCBSI3b BBICTYIIEHUS C IPEIMIECTBYIOMIEH TEMOU UM BOIIPOCOM;

2) pacKpbITHE CYIIHOCTH MPOOIEMBI;

3) METOIOJOTHYECKOe 3HAYEHHE HCCIIeyeMOTo BOIpOca s mpodeccro-
HaJIBHOM U MPAKTUYECKON JEATEIHHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOpOE BBIMOIHSAETCS CTYIEHTaMU B BHUJIE UC-
cie1oBaTeabckoi paboTel. KypcoBbie paOOThI BRIMOIHSIOT MO IPEIMETaM, KOTOPhIE
SIBJISIFOTCS OCHOBHBIMU IO CTIEIIUATBHOCTH.

Cooepoicanue xypcoBoit paboTtel. KypcoBas paboTa, kak mpaBuio, BKIIOYAET
meopemuyecKyr0 4acTb — W3JI0KEHHE MO3UIUNA W TOAXOJO0B, CIOKUBIIUXCS B
HayKe M0 JaHHOMY BOINPOCY, U aHaiumudeckyro (IPaKTUYECKYIO YacTh) — COAEp-
KaTYI0 aHaJIU3 IpOo0IeMbl Ha IPUMEPE KOHKPETHON CUTYyalMH (Ha IpUMEpE Mpe-
MPUATHS, COUUATBHON TPYIIIIHI).

KypcoBas pabota B 003aT€IbHOM MOPSIAKE COACPKUT OTrJaBieHHE (Coep-
YKaHWe), BBEJICHUE, TeOpeTUUeCKuii(1e) pazaein(bl), pakTuueckuii(ue) paznen(bl),
WHOT'/Ia TPOEKTHYIO YacTh, B KOTOPOIl 00YUYaIOMIMIICA OTPaXaeT MPOEKT pelIeHus
paccMaTpuBaeMoil poOIeMbl, 3aKJIIOUEHUE, CIIUCOK JIUTEPATYPhl, U MPUIIOKEHUS
o HeoOxoauMocTH. OO0beM KypcoBOil pabOThI MOXKET BapbUPOBATHCA.

Beeoenue n0omKxHO ObITh BBICTPOEHO I10 ONPEACIEHHOW CTPYKTYPE U JTOJIKHO
coJlepKaTh aKTyaJIbHOCTH (JI0JKHA PACKPBIBATh BAXXKHOCTH U3yUEHHUS pacCMaTpHUBa-
eMO TIPOOJIeMaTHKH) UCCTEAOBAHMUS, 1ENb (0KUIAEMBIM KOHEYHBIA pe3yIbTaT UC-
CJIEIOBaHUA ), 3a7a4M (dTambl JOCTUXKEHUS 11eIM) paboThl (3TO OOBIYHO JienaeTcs B
(dopMe epeunuciIeHus: U3yuums, NPOAHAIUUPOBAMb, ONUCAMb, BbIAGUMb, UCCTIE00-
eamv, npednoxcumsv U T.4. KolInyecTBO U colepKaHUe pelIaeMbIX 3a7ad JI0JKHO
COOTBETCTBOBATh HA3BAHUIO U COJIEPIKAHUIO IJI1aB, aparpador), 00bEKT (COOBITHE,
SBJICHHE, PEIMET Ha KOTOPbIM HAMPABIEHHO UCCIEAOBaHUS) U IpeaMeT (orpeze-
JIEHHAs 4acTh, CBOMCTBO, XapaKTEPUCTHKA OOBEKTA) UCCIIENOBAHMUS, CTENIEHb pa3pa-
OOTaHHOCTH MPOOJIEMbI (aHAM3 HAYYHOM JIUTEPATyphl MO TEME HCCIEIOBAHUS.
31ech BBISBIIAIOTCS HaMOOJIee BaXKHbIE, TUCKYCCHOHHBIE BOIIPOCHI M3YYaeMOM TeMBbI
U HalIMEHEE M3YYEHHBIE ACTEKThl MPOOJIEMBbI), METOJOJOTHIO UCCIIEI0BaHUS (TEO-
peThyeckre pa3padOTKU U MPAKTUYECKUE METObI, C TOMOIIbIO KOTOPBIX PEIIATNCh
IIOCTABJICHHBIE 33J]a4H), CBECHHS O CTPYKType nucciaenoBanus. OCHOBHOE MpeaHa-
3HAYEHUE BBEJICHUS — ATO MOJTOTOBKA YUTATENS K TOHUMAHUIO TIPOOJIEMAaTUKU TEMBI
KypCOBOU pabOTHI.

OO0bem BBeZIeHHUS HE JOJIKEH MPEBBIIIATH 2 CTPAHUIIBI.

B ocnognoii yacty pacKpbhIBa€TCs CYIIHOCTHBIE OCHOBBI, CTPYKTYPHBIE U JH-
HAMUYECKHE aCIEKThl UCCIIEIYEMOTO SIBJICHUS WM Mpoliecca, AaeTCsl UX TEOpPETH-
4yecKkoe 00OCHOBAHME C IIMPOKHUM HCIIOJIb30BAaHUEM CHEIUATbHOU JTUTEPATyphl U
CTaTUCTUYECKUX MaTepUasoB.

PaccMoTpenune kaxkaoro BOIPOCa 3aBEPIIACTCS 8b16000M, B KOTOPOM JIA€TCs
yIpaBlieHYecKasi OIIEHKa MCCIEelyeEMOro BOMPOCa, OCYIIECTBIISETCS JTOTMUECKHA Te-
PEXOJI K MOCIENYIONIEMY U3JI0KEeHUI0. MaTepuall OCHOBHOM YacTH JI0JKEH OBITh CBsI-
3aH C COBPEMEHHBIMH IIPOOIEMaMU TOCYJapCTBEHHOTO (MYHHUIIUTIAILHOTO) yIIpaBJie-

Hus B Poccun. O6bemM ocHOBHOM YacT — A0 20 cTpaHull.
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OcHOBHast 4acTh KypcOBOHM pabOThI, KaKk MPaBUJIO, COCTOUT U3 ABYX (Tpex)
IJIaB.

B nepBoii ri1aBe paccMaTpUBAETCS CYIIHOCTh U TEOPETUUYECKUE OCHOBBI HC-
CJIElyEMOT0 SBJICHHSI WM Ipolecca (B YaCTHOCTH, MOAXOJbl U3YYEHUIO U TOUYKH
3peHus MPEeACTABUTENEH pa3IMYHbIX IIKOJ U T€YEHUM). BIABISAIOTCA UX Ipearno-
CBUJIKM, YCIIOBUSI Pa3BUTHUA, XapaKTepU3yeTCs CTPYyKTypa (Wiu KiaccupuKaius),
aHAJIM3UPYIOTCS MMOKA3aTeNu U UX 3HAYMMOCTb.

Bo BTOpO#l i1aBe XapakTepu3yIOTCS COCTOSIHME, TWHAMHUKa, MPOOJIEeMBbl, a
TaK)Ke TEHICHIIMH Pa3BUTHsI UCCIIETYEMOTIO SIBICHUS W Ipoliecca (Kak MpaBuio,
3a IOCJIETHUE HECKOJIBKO JIET). BBIABIAIOTCS U OLIEHUBAIOTCS OTKJIOHEHUS IPAKTUKU
OT TEOpUH, YCTAaHABIMBAIOTCS MOJIOKUTEIIbHBIE U HETATUBHBIE TEHACHIIMU, OIIUCHI-
BAIOTCA CIIOCOOBI yCTPaHEHMsI MITU OCIa0JIeHUS UX JAEUCTBUS.

ConepxkaHue TJIaB OCHOBHOW 4acTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
KypCOBOI pabOThI U MOJHOCTBIO PACKPHIBATH €€.

B 3aknrouenuu mogBoaATCS UTOTH MCCIEA0BaHUs, (OPMYIINPYIOTCS KpaTKUE,
CaMOCTOSITENIbHBIE BBIBOJBI 110 COEPKaHUIO paboThl. Kak nmpasuio, coaepxareis-
HBIM aCIEKT 3aKJIIOYEHHS ONPEENsIeTCs TOCTABIEHHOU B paboTe Lenbio U chopmy-
JMPOBAHHBIMHU 3aJja4aMU. 3/1€Ch KE OTMEYAETCs MPAKTUYECKAsl HAIIPABJIEHHOCTh U
LEHHOCTh PabOThl, 001ACTh €€ HACTOSIIEr0 UM BO3MOKHOTO OyIyIIero npumeHe-
HUSL.

BaxxHo noka3arh, 4TO MOCTaBJICHHbBIE 33a/1a4M PELICHBI U 1I€Jb JOCTUTHYTA.
Eciu mpoBeneHHOe ucciieoBaHUE HE JOCTUIVIO II€JIM, HEOOXOAMMO OTMETHUTH,
HACKOJIBKO aBTOPY YJaJIOCh MPUOIU3UTHCS K PEILICHHUIO TaHHBIX 3a/1a4 U UMEETCS JIU
BO3MOXKHOCTh PEUIUTh UX MOJIHOCTBHIO WM YACTHYHO.

BbIBoA B 3aKITI0UEHUM HE OJKEH MPECTABIATH COOOM MEXaHUYECKOTO CyM-
MUPOBaHUS PEIOME, COAEPIKAILMXCS B KOHIIE I1aB. B 3akiitoueHnn JOJDKEH conuep-
KaThCS OOILMIA UTOT BCETO MCCIIEIOBAHMUS, €0 KOHEUHBIN pe3yibTar.

PexoMeHngyeMblit 00beM 3aKiItoueHust — 2-3 CTPaHUIIBI.

7. IllepeyeHb y4eOHO-METOANYECKOr0 00ecredyeHus JAJIs CAMOCTOATEIbHOM
padoThI 00y4aKIIMXCS MO0 JUCHUILINHE (MOXYJIIO)

CamocrosTenbHas paboTa 00yUYarOIMMUXCsl BKIIIOYAET CIEAYIONINe (POPMBI:

- ayIUTOPHAsl CaMOCTOsITeNIbHAsA paboTa;

- BHEAyAUTOPHAs CaMOCTOsITENIbHAsA paboTa;

- TBOpYECKasi, B TOM YHCJIe HAyYHO-UCCIIeI0BaTeNbCKast paboTa.

AynutopHasi caMoCTOsATeIbHasE paboTa OO0yyaroumxcs MO JaHHOW IUCIU-
IJIMHE IPEAyCMaTPUBAET:

- BBITIOJTHEHUE CAMOCTOSTEIbHBIX PaboT;

- BBIIIOJIHEHHE KOHTPOJIbHBIX U MPAKTHUECKUX PadoT;

- pelleHue 3aa4 TEOPETUYECKON U MPAKTUYECKOW HAIIPABIEHHOCTH;

- paboTy CO CIIPaBOYHOM, METOIUYECKON U HAYUHOH JIUTEPaTypOil;

- pElLLIEHUEe KENUCOB, JIEJIOBBIE UTPBHI.

OCHOBHBIMHU BUJAaMH CAMOCTOSITEJIHOW pabOThl 00yYaroIMXCsl IpU U3yye-
HUW JaHHOU JUCLMIUIMHBI SBJIAIOTCA:

- TOATOTOBKA K ayJAUTOPHBIM 3aHATUSAM M BBIIOJHEHUE 3aJaHUM Pa3HOIo

YPOBHA CIIOKHOCTHU: K HpO6J’I€MHbIM JICKIIUAM, CEMHHaApaM, JHCKYCCHUAIM,
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KOJUTOKBUYMaM H T.I1.;

- U3yYEHHE OTJICIbHBIX TEM HJIM BOMPOCOB YU€OHOW AUCIMILTUHBI, COCTaBIIe-
HUE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUII;

- BBIMIOJTHEHHE KOHTPOJIBHBIX pa0d0T, KOHTPOJIBHBIX JOMAITHUX paboT, TBOP-
YECKMX 3aJJaHUM;

- MOATOTOBKA JIOKJIAJI0B, COOOIIEHUH, pedepaToB, scce, Mpe3eHTAlHA, U T.1.;

- BBITIOJIHEHUE TECTOBBIX 33JIaHUM C UCIIOJIb30BAHUEM HHTEPHET-TPEHAXKEPOB;

- IOJIFOTOBKA K YYaCTHIO B HAYYHBIX M HAYUYHO-TIPAKTUYECKUX KOH(PEPEeHIIUIX
U CeMUHapax.

Mepornpustus, co3arolye MPeAnoChbUIKU U YCIOBUS AJI pealn3aluu caMo-
CTOSITEJIbHOM paboThl, JOJHKHBI MPeycMaTpuBaTh 00ecIeueHrne Kaxa0ro ooy4daro-
Iero:

- METOJMKAMU BBITIOJHEHUS TEOPETUUECKUX U IIPAKTUUECKUX (YueOHO-HUCCIIe-
JIOBATEJIbCKUX U JIp.) padoT;

- “H()OPMALIMOHHBIMU pPecypcaMu (CIPaBOYHUKH, YU4eOHbIE TOCOOUs, OaHKU
WHIMBHUIYaIbHBIX 33JaHUi, 00yJarome mporpaMMsbl U T.1.);

- METOJAMYECKMMHU MaTepuanamMu (yKa3aHHs, PyKOBOJCTBA, MPAKTUKYMbI H
T.IL.);

- KOHTPOJUPYIOIUMH MaTepraIaMu (T€CThI, KOMITbIOTEPU3UPOBAHHOE TECTH-
poBaHue);

- KOHCYJIbTallUsIMU;

- BO3MOKHOCTBIO ITyOJIMYHOTO 00CYK/IEHUS TEOPETUYECKUX U/WIIN PaKTHYe-
CKUX PE3yJIbTaTOB, MOJIYYCHHBIX 00YYAIOITUMHUCS CAaMOCTOSITENIbHO (KOH(MEepEeHInH,
KOHKYPCBI).

8. ®oH OLIEHOYHBIX CPEACTB VISl POBEACHNUSI IPOMEKYTOYHOM aTTeCTAIUN
00y4aIuXxcs no JUCHUIINHE (MOXYJIIO)

®ony oreHouHBIX cpeacTB (ganee — POC) — KOMIUIEKT METOAMYECKUX MaTe-
pHUaOB, HOPMUPYIOIIMX MPOIEAYPhI OLIEHUBAHUS PE3YIbTATOB OOYUEHHUS, T.€. yCTa-
HOBJICHUS] COOTBETCTBHSI YUEOHBIX JOCTHMKEHUH 3allJJAHUPOBAHHBIM PE3yJbTaTaM
oOyuenust u TpedoBanusiMm OIl BO, paGounx mporpamm AUCUUIUIMH (MOIYJIEH).
®OC npenHa3zHavyeH ISl IPOBEACHUS TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH U IIPOMe-
JKyTOYHOU aTTECTALUH.

@OC kak cucreMa OLIEHUBAaHUS COCTOUT U3 CIEAYIOIINX OCHOBHBIX YACTEM:

1. ®oHJT OTICHOYHBIX CPEACTB: 00Iask XapaKTePUCTUKA;

2. [lepevyeHpb KOMIETEHITNH C YKa3aHUEM ITanoB UX (HOPMUPOBAHHUS:

2.1. KomneTeHnu ¢ yKa3aHUeM STanoB UX (OPMHUPOBAHUS B TIPOIECCE OCBO-
SHUS JUCITUTUTMHBI U MHAUKATOPHI UX TOCTHKCHHUS.

2.2. IInanupyemble pe3ysbTaTbl OOY4YEeHHs N0 AUCLMIUIMHE, COOTHECEHHBIE C
WHIUKATOPaMH JIOCTHKCHUS KOMITCTCHITHH.

3. ITacnopt oHIa OLIEHOUHBIX CPEACTB TEKYIIETO KOHTPOJISI, COOTHECEHHBIX
C MHJIMKATOPAaMHU JOCTH)KCHUS KOMIICTCHITHH.

4. Bujpl TEKyIEro KOHTPOJIA, & TAKXKE MMOKa3aTeNn U KPUTEPUU UX OLICHUBA-
HUs (110 BUJIaM).

5. ConepxkaHue OLEHOYHBIX CPEACTB TEKYILEro KOHTPOJIS, COOTHECEHHBIX C

VHJIMKATOPAMU JOCTUKEHUS KOMIIETEHLINM.
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6. ConmeprkaHue OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM aTTEeCTaI[H, COOTHE-
CEHHBIX C MHANKATOPaMH JTOCTHXKEHUSI KOMIIETSHIIUH.

/. Kputepuun oueHuBaHUs pe3yJbTaTOB 00yUYEHUS MPOMEKYTOUHOM aTTeCcTa-
[IUU 110 AUCLIUILIINHE.

8. OuieHouHbBIE MaTepHalbl sl POPMHUPOBAHUS TUATHOCTHUECKON paboTHI B
X0J1e camo00cie10BaHusl.

DOC sBisieTcst HEOTHEMIIEMOM YacThiO paboued MporpaMMbl TUCUUILTUHBL U
odopmieH kak [Ipunoxxenue k padboueil mporpaMmme JUCIUTUTHHBI.

Bonpocwt 014 noozomoeku K 3auemy:

1. I[Tonsitue noxkymenTa. Buasl u kiaccudukanms ynpaBieHU€CKIX JOKYMEH-
TOB.

2. 3agauu U PyHKIMH CITyKO IeI0MPOU3BOACTBRA.

3. UcTopus pa3BUTHSI CUCTEMBI JEIONPOU3BOCTBA.

4. OcHOBHBIEC 3aKOHO/ATEIbHBIC, HOPMATHBHO-METOINYECKUE TOKYMEHTHI B
cdepe TOKyMEHTaMOHHOTO o0ecrieueHus ynpasienus. (Xapakrepuctuka I'OCT P
6.30-2003 «YHUGUIMPOBaHHBIE CHCTEMbI JOKYMEHTAIIMU. YHUPHUIIMPOBAHHAS CH-
CTeMa OpraHU3allMOHHO-PACTIOPSAUTENBHON TOKyMeHTauuu. TpedoBanus kK opopM-
JICHUIO JOKYMEHTOBY).

5. YHudukanus u ctanaapTU3alus J0KyMEHTalUH.

6. OcHOBHbIE TpeOOBaHUS K COCTABICHUIO U O(OPMIIEHUIO JOKYMEHTOB.
('OCT P 6.30-2003). Kpatkas xapakTepucTuka.

7. IlonsiTue pekBU3UTA TOKyMeHTa. TpeOoBaHus, IpeIbsiBIsieMble K 0POpM-
JICHUIO PEKBU3UTOB.

8. TpeboBaHuek OJaHKaM TOKYMEHTOB.

9. TpeboBaHME K CTUIIIO IE€TOBBIX IOKYMEHTOB.

10. OcobennocT ohopMIIeHHS] PEKBU3UTOB: OTMETKA O HAIMYUU TPUIIOKE-
HUIl, HANMEHOBaHNE OpPTraHU3allMu — aBTOpPa JOKYMEHTA, Tpu( COTIIacCOBaHUS JJOKY-
MEHTA.

11. OcobGennoctu opopMIIeHHS] PEKBU3UTOB: 3MOJIEeMa OpraHu3alliu, MO/I-
MUCh, OTTUCK TI€YaTH.

12. OcobenHocTH OQOPMIICHUS PEKBU3UTOB: Ha3BaHWE BHJIA JIOKYMEHTA,
naTa, peTUCTPALMOHHBIA HOMEP IOKyMEHTa

13. Ocobennoctu ohopmMIICHHSI PEKBU3UTOB: CChUIKA Ha PETUCTPAIMOHHBIN
HOMEp U JaTy JOKYMEHTA, 3ar0JI0OBOK K TEKCTY, TEKCT, MECTO COCTABJICHUS U U3/1a-
HUS TIOKyMEHTA.

14. OcobennocTr opopMIIeHHS PEKBU3UTOB: aIipecar, pe30II0IHsI, OTMETKA O
HAJIMYUU NPUIIOKEHHM, CIIpaBOYHbIE JaHHBIE 00 OpraHU3alINH.

15. HazHaueHue 1 cocTaB OpraHru3alMOHHO-TIPAaBOBOM JOKYMEHTALINH.

16. UHcTpyKumu: BUIBI, COCTAB COMIEPKATEIbHON YacTH, OhOpMIIEHUE PEeK-
BU3HTOB.

17. YcraB, nonoKeHue: COCTaB COAEPKATEIbHOM YacTu, 0(hOpMIIEHHE PEKBH-
3UTOB.

18. OcobeHHOCTH MOATOTOBKY M HAITMCAHUS PACTIOPSIIUTENBHBIX IOKYMEHTOB
(odhopmiieHHE TH0O0T0 JOKYMEHTA 10 BEIOOPY 00YYaroIIerocs).

19. Ilpuka3s, BbIKMCKA U3 MPUKa3a: OCOOEHHOCTU MOATOTOBKU, OOPMIICHUS
PEKBU3HUTOB (TIpuMep 0HOpMIIECHUS).

20. Cneuunduka oopmiIeHUs pacOpsHKEHUH, pereHni (mpumep opopmIteHus).
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21. Xapakrepuctika HUH()OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB. TpeboBa-
HUSI K 0popMIiIeHuIo (0popMIIeHHE TF0O0TO JOKYMEHTA M0 BRIOOPY 00YYaroIIerocs).

22. TIpoToKod: BUABL, COCTAB COACPKATEIBHON YacTH, PEKBU3UTHI (IIpUMeEp
o opMIICHUS TTPOTOKOIIA).

23. AKT: cocTaB coiepKaTeIbHON YaCTH, PEKBU3HUTOB (ITprMep 0(OPMIICHH).

24. CrpaBka: 0COOEHHOCTH COCTaBJICHHS, 0(OPMIICHHUS PEKBU3UTOB.

25. OObsicHUTeNbHAs, JOKJIAgHAs 3alMMCKU: OCOOEHHOCTH COCTaBIICHUS,
oopMIICHUSI PEKBU3UTOB (MPpUMEPHI 0hOPMIICHHA).

26. CocraB 1 Ha3HaueHUE CIIy»)eOHOM (nenoBoi) nepenucku. Kinaccuduka-
1Sl JOKYMEHTOB, COCTaBJISIONINX MEPETHCKY.

27 IlpaBunantpedoBanuskaenoBoMmynucbMy. Buasimucem. Crienudukanarnu-
CaHUSIBCTYMUTEIHLHOMM 3aKITIOYUTENIbHON YacTu (mpumep ohopMIIeHUs IO BEIOOPY
00yyJaroIerocs).

28. ITucbmo (MHUIMATUBHOE, MH(POPMAIIMOHHOE): OCOOCHHOCTH COCTaBJIC-
HUsA, 0POPMIIEHUSI PEKBU3UTOB (MpUMeEp OPOpPMIIEHU).

29. OCOOEHHOCTH MOATOTOBKH IOKYMEHTOB 10 TUYHOMY COCTaBY MPEIITPHsI-
THS.

30.TpynoBoOii 1IOTOBOP: COCTAB COJIEpKATENbHON YacTu, 0(hOpMIICHUE PEKBU-
3UTOB.

31. Ilpukassl 1o JIMYHOMY COCTaBY: OCOOEHHOCTH MOATOTOBKH, 0(OPMIIEHHE
PEKBU3UTOB.

32.JInunbie fokyMeHTbl. OCOOCHHOCTH HANTMCAHUS 3asIBJICHUS.

9. I[lepeyeHb OCHOBHO¥ U JOMOJHUTEILHOMH Y4eOHOI TUTEPATYPBHI,
He00X0UMOI1 111 OCBOCHHUS TUCIMILIMHBI (MOYJIA)

@) OCHOGHAA TUmMepamypa:

1. I'pozoBa, O. C. Jlemonpon3BocTBO : yueOHOe rmocooue ais By3oB / O. C.
I'po3oBa. — M. : M3narensctBo FOpaiit, 2020. — 124 c. — (Beicmiee oOpa3oBaHue). —
ISBN 978-5-534-06787-3. — Tekcr : anekrponnsiii / ObC FOpaiT [caiit]. — URL:
https://urait.ru/bcode/453969.

2. lllysanosa, H. H. OcHOBHI Aenonpou3BoACTBa. SA3bIK CIy:KeOHOTO JOKY-
MeHTa : yueOHUK u npaktukym 1 By30B / H. H. IllyBanosa, A. 1O. MBanoBa ; mon
o6mr. pea. H. H. Illysanosoit. — M. : U3natensctBo Opaiit, 2020 — 428 ¢. — (Bbic-
mree odpasopanue). — ISBN 978-5-534-10848-4. — Tekcr : snexkrponnsiii / bC
FOpaiir [catiT]. — URL: https://urait.ru/bcode/450549.

0) oononnumenvHan 1umepamypa:

1. Ky3nenos, . H. JlokymeHTaimoHHOE oOecrieueHue ympasieHus. Jloky-
MEHTOOOOPOT M JISJIONPOU3BOJICTBO : yUeOHUK U TpakTUKyMm i By30B / M. H. Ky3-
HEIIOB. — 3-¢ u3J., nepepad. u non. — Mockga : MznarensctBo FOpaiit, 2020. — 461
c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04275-7. — TekcT : 2eKTPOHHBIN
// OBC KOpaiit [caiiT]. — URL.: https://urait.ru/bcode/449769.

10. IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALIMOHHBbIE CIIPABOYHbIE
CHCTEMbI

1. www.biblio-online.ru — snexkrponnast Oubmuoreunas cucrema «FHOpauT,
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JIOCTYTI B on-line pexum K 00JIBIIIOMY YHCITy HAaUMEHOBAaHUN MOHOTpaduii, yaeOHuU-
KOB, CITPABOYHHUKOB, HAYYHBIX JKYPHAJIOB, JUCCEPTAIMA U HAYYHBIX CTaTel B pas-
auyHbIX o0nacTsax 3HaHul. ®oug OBC MOCTOSHHO MOMONHSETCA 3JIEKTPOHHBIMU
BEPCUSMH M3JaHUN POCCUUCKUX HU3ATENbCTB, a TAKXKE MPOU3BEACHUSIMHU OTICIIb-
HBIX aBTOPOB. DOH]T AMEKTPOHHOM OubIMoTeKu coctapisieT 6osee 6000 yaeOHUKOB
U Y4EOHBIX TOCOOMIA.

2. WWW.e-Xecutive.ru — obyudaroiieecs: coooI1ecTBo MenekepoB. K yuactuio
B [IPOEKTE MIPUBJICUCHBI JIYUIIINE OTEYECTBEHHBIE U 3apyOeKHbIC KOMITAHUH U Opra-
HU3AINH, TPU3HAHHBIE BO BCEM MUPE AKCIEPThI, AHAIIMTUKU U KOHCYJIbTaHTHI. 1H-
(dbopMalOHHBIE PECYPChI CaiiTa MPEACTABIAIOT CTPATErMUECKY0 MH(POPMALIUIO JIJIS
MEHEKEPOB-TIPOPECCUOHAIOB.

3. http://www.aup.ru — busHec-nopran npeaHazHaveH I PyKOBOIUTEICH,
MEHE[KEPOB, MaPKETOJIOrOB, (PMHAHCUCTOB M YKOHOMUCTOB TMpeAnpustuii. OcHO-
BOH MOpTAaa ABJIAETCA MIEKTPOHHAA OMOIMOTEKA IETOBOU JTUTEPATYPHI U TOKYMEH-
TOB, a TaKXKe OM3HEC-QOPYM IO PA3TUIHBIM aCTICKTaM TEOPHUH U MTPAKTUKH OpPTaHH-
3aIWH, TDIAHUPOBAHMS M YIIPABJICHUS ACATCIBHOCTHIO MPEIITPHUATHI.

4. http://ecsocman.hse.ru — ®eaepanbHBI 00pa30BaTEIBHBIA MOPTAT « KO-
Homuka. Commonorus. MeHEeKMEHT» — 3TO CUCTEMa TeMaTHYeCKUX Mpogeccro-
HaJIBHBIX CAalTOB, BHITIOJHEHHBIX 10 CXOJIHOMY 3aMBICTY U Pa0OTAIOIINX B CIHHBIX
cTaHjapTax ooMeHa uHdopmaluei.

5. http://window.edu.ru — Mudopmarmonnas cucrema «EauHOoe OKHO m10-
CTyma K o0Opa3oBaTelbHBIM pecypcam» OOBEIUHSET B €IUHOE MHPOPMAIMOHHOE
IPOCTPAHCTBO AJIEKTPOHHBIE PECYPCHI CBOOOAHOIO JOCTYyMa AJIsi BCEX yPOBHEHN 00-
pazoBanust B Poccuu. B pazmene «bubnmoreka» mpencraBieno Oonee 28 000
y4eOHO-METOIMYECKUX MATEPHAIIOB.

6. http://www.mevriz.ru/ — xypHana CoaepHUT MaTepHuajbl M0 TCOPHUHU, Opra-
HU3aIlMU 1 SKOHOMHKE MEHEKMEHTA, YIIPaBICHHUIO TIEpCOHAIOM, (PMHAHCOBOMY H
OTpaciieBOMYy MEHEKMEHTY, YIIPaBICHUIO MEXAYHAPOIHBIM OM3HECOM, YIIPABIICH-
YECKOMY KOHCAJITHHTY, HOBBIM TE€XHOJIOTHUSIM MECHEIKMCHTA.

7. http://www.reputationinstitute.com/ — HMHCTHTYT W3y4YeHHS peIyTallH
(Reputationlnstitute), CIIA.

8. http://www.rjm.ru/ — Hay4HBIif )XypHa1 B o0yiacTu ynpasieHus: «Poccuii-
CKHMH XXypHaJl MEHEIKMEHTA.

9. http://www.garant.ru/ — CipaBounasi npaBoBasi cucreMa «I"apanr.

10. MaTepuasbl Mo COIMAIbHO-I9KOHOMUYECKOMY TMOJI0KEHUIO U PA3BUTHIO B
Poccuu — http://www.finansy.ru.

11. Odunmaneueiii caiit banka Poccum (aHanmuTuueckwe Matepuaibl) —
http://www.cbr.ru.

12. O¢puumanbubiii cailtt @enepanbHOil CiIyKObI TOCYIapCTBEHHOM CTaTH-
ctuku Poccuiickoit denepanun. [DnekTpoHHbIN pecypc]. — Pesxxum gocryma: http://
www.gks.ru.

11. Ilepeyenb MH(OPMANUOHHBIX TEXHOJIOTHI, HCIIOJb3YeMbIX NIPH
OCYLIeCTBJIEHMH 00PAa30BaTEJIbHOI0 MPOLECcCca MO0 AUCHHUIINHE (MOAYJII0),
BKJIIOYAsI MIepeYeHb POrPAMMHOI0 o0ecrnedyeHus1 1 UHGPOPMAUMOHHBIX
CIPABOYHBIX CHCTEM (IIPY HEOOXOAMMOCTH)
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NupopmaimoHHbIe TEXHOJIOTHH OXBaTHIBAIOT BCE PECYPCHI, HEOOXOAMMBIC
JUTsL yripaBieHus: nHdopmaImeit, 0coOEHHO KOMITBIOTEPHI, TPOTrpaMMHOE oOecTieue-
HUE W CeTU, HEOOXOAMMBIC JIJIsl CO3/IaHus, XPAHCHHMSI, YIIPABICHUS, TIepeaadn U TMO0-
nucka uHpopmarmu. MubopMaIrmoHHbIe TEXHOJIOTHH, MCIOJIb3yeMble B y4eOHOM
poIiecce: KOMIbIOTEPHBIC CETH, TEPMUHAJIBI (KOMITBIOTEP, COTOBBIE Tele()OHBI, Te-
JIEBU30D), YCIYTHU (AIEKTPOHHAS MMOYTA, TOUCKOBBIE CUCTEMBI).

Peanuzanus y4eOHON ITUCHUIUIMHBI TpeOyeT HaIW4uusig KOMIBIOTEPHOTO
KJIacca Co CIEAYIONIMM 00eCIIeYeHUEM:

- u3 pacuéra 1 momemenue Ha 1 (oaHy) rpynny obydaeMbix u 1 (oauH) npe-
M0/1aBaTelNb MPEAOCTABISAETCS TOMEIICHHE C pa0OUYUMH MECTaMHU, C KOMITbIOTEpaMu
(ABToMatm3upoBanHble Paboune Mecta, APM), 00beTMHEHHBIMH B JIOKAJIBHYIO
cets (JIBC);

- TIPETIOIaBaTENIO MPEOCTABIISIETCS YUETHAS 3aMKUCh C MTPaBaMHU JIOKAJIbHOTO
Y CETEBOIr0 aJMUHHCTpaTopa Ha Bcex APM;

- xapaktepuctuku APM: OC ne nmxe Windows XP SP3, IE 6.0; annapatHoe
obecneuenme: He HIKE IntelPentium III 1000 MI'n, 512 M6 RAM, 80 I'6 HDD,
SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapakrepuctuku cetu: 100 Mout FastEthernet, Hanuuue noctyna B MHTEp-
HET;

- TPOEKTOP C BO3MOXKHOCTBIO TOJKIIOUEeHHE K pazbemy D-Sub u, xena-
tesibHo, DVI nnn Bo3amokHOCTh noaktoueHus Flash-wakonurens;

- TIPOEKIIMOHHBIN JKpaH ¢ OeNbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYIMHBIX
buszndeckux neeKToB;

- JIBC nmomkHa mMeTh BBICOKOCKOPOCTHOE TMOJKIIIOUeHUE K ceTH Internet.

12. Onucanue MaTeprabHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 115l
OCyLIeCTBJICHHSI 00Pa30BaTEeIbLHOI0 MPoLecca Mo AUCHUILINHE (MOYJII0)

JIeKUMOHHBIE ayTUTOPUH, Ay IUTOPUH JUIsl TPOBEACHUS NMPAKTUYECKUX 3aHs-
TUW, OCHAIICHHBIC CPEJACTBAMHU JIJIi MYJIbTUMEAUNHBIX MPE3CHTAINM, TUPPOBOI
ayJuo- U BUAEO- (UKCALUHU, U BOCIPOU3BENEHUS MH(POPMALUU, KOMIbIOTEPHOM
TEXHUKOHN C JIMLEH3UPOBAHHBIM MPOTPAMMHBIM OOECIEYeHHEM, TaKeTaMU MpPaBO-
BBIX U JPYTUX MPUKIIATHBIX TPOrpamMM MO TEMATUKE TUCHUILIAHBI.

Peanuzauus nporpaMmbl y4eOHON TUCHUIUIMHBI TPEOYeT HAIUYUE y4eOHOTO
kabuHeta (aygutopun). O6opyaoBaHre yueOHOTro KabuHeTa (ay IUTOPUH) MPEIIIo-
JaraeT KOMIUIEKT CTelMaIu3UPOBAHHON MEOeNH JIJIs:

- OpraHu3aim pabodero MecTa MnpenoaaBaTeis;

- OpraHu3aium padbounux MeCT 00y4aroIInXcs;

- palMoOHAIBHOTO Pa3MEILECHUS U XPaHEHHsI CPEICTB 00yUECHHUS,

- OpraHM3aluy UCIOJb30BaHUS annaparypsl.

[Ipy m3ydyeHHH AMCUMIUIMHBI HCIIONB3YIOTCS ayJIUTOPUHU, 000pYIAOBAHHBIE
MYJbTUMEAUMHBIMU CPECTBAMU OOYyUEHHUS: MPOEKTOPOM, HOYTOYKOM, HHTEpakK-
TUBHOW JOCKOU. MCronp30BaHME MHTEPHET-PECYPCOB MPEAINOJIAracT NPOBEACHHUE
3aHATUNA B KOMIIBIOTEPHBIX KJIAcCaxX € BBIXOAOM B MHTepHET. B KOMIIBIOTEPHBIX
KJlaccax o0yuaroiuecs UMEIOT JOCTYI K MH(OPMAIMOHHBIM pecypcam, K 0a3e JaH-
HbIX Oubnmoreku. g oOydaroumxcss € OrpaHUYEHHBIMH BO3MOXKHOCTSIMHU
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3I0POBBSI HEOOXOAUMBI CIIEIIUATbHbBIE YCIOBUS AJIs MOTy4deHus oOpazoBanus. B 1e-
JSIX TOCTYMHOCTH TOJYYEHHs BBICIIEr0 0O0pa30BaHUs MO 0O0pa30BaTEIbHBIM IPO-
rpaMmaM MHBAJIMJAMU U JIMLIAMHU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 310pOBbs VH-
CTUTYTOM 00€CIIEYNBAETCS:

1. Hannuue anpTepHaTUBHOM Bepcun opuuanbHoro cainta lacturyTa B cetn
«HTepHeT» N5 ClIabOBUIAIUX.

2. IlpucyTCcTBHE ACCUCTEHTA, OKA3bIBAIOIIETO 00YyYaIOIIEMYCsl HEOOXOIUMYIO
IIOMOILb.

3./l MHBAJIMJOB M JIMII C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBbSI 110
CIIlyXy — AyOJMpOBaHUE BCIYyX CIPABOYHON MH(POPMAIMHU O PACHHCAHUU YUEOHBIX
3aHATUHN; O0eCieueHUe HaJUIeKAIMMH 3BYKOBBIMU CPEACTBAMU BOCIPOU3BEICHMUS
nHpopMaruu.

4. JInst ’HBaIMIOB U JIML{ C OTPaHUYEHHBIMHA BO3MOYKHOCTSIMU 3/10POBbBS1, UMEIO-
IIMX HapYyLIEHUs] ONOPHO-ABUTaTEIbHOIO anmapaTa, Co3/1aHbl MaTepUAIbHO-TEXHUYE-
CKHE YCJIOBUS, 00€CIIEUMBAIOLINE BO3MOXKHOCTh OECITPENATCTBEHHOI O JJOCTyIa 00y4a-
IOLIMXCS B y4eOHbIE IOMEIIEHUs, 00BEKTY MUTAHUS, TYyaJIETHBIE U IPYTHE TOMEIICHUS
HHucTutyTa, a Takke NpeObIBaHMsI B YKa3aHHBIX TOMEILEHUIX (HATMYHE PaCIIMPEHHBIX
JIBEPHBIX POEMOB, MOPYYHEN U APYTUX MPUCIIOCOOICHHMIA).

[Ipu npoBeneHUU NPAaKTUYECKUX U JIEKIMOHHBIX 3aHATUM, a TAKXKE MPHU BBbI-
MOJIHEHUH CaMOCTOSITEIbHON pabOThl UCHOJB3YIOTCS TAaKHE MPOrpaMMHBIE MpPO-
nykThl, kKak Word, Excel, Power Point, Internet Explorer.

Jliia Gosiee yriyOJI€HHOTO U3y4eHUs JUCIUIUIMHBI U PACCMOTPEHHUS €€ MpaK-
TUYECKHUX AaCIEKTOB NpexycMoTpeHo ucnoib3oBanue cucreM CIIC «IapanT» n
CIIC «KoncynbranT [Inroc», 4To 1aeT BOBMOKHOCTh CBOEBPEMEHHO OTCIIEKUBATh
U3MEHEHHUs B HOPMAaTUBHO-NIPABOBOM 0a3e, periaMeHTUPYIOLIEH KOMMEPUECKYIO
NEeATEIbHOCTh OPraHu3alui.

13. IIporpammHoe o0ecnieyeHue (KOMILIEKT JIMIEH3MOHHOTO POrPaMMHOI0
obecreueHmst)

JI71st TOBBIIIIEHNS KQUECTBA IOATOTOBKH M OICHKH MOJYYCHHBIX 3HAHUH YacTh
NPAaKTUYECKUX 3aHATHI IUIAHHUPYETCS MPOBOAUTH B KOMIIBIOTEPHOM KJIACCE C HC-
ojab30BaHreM KoMroHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel, Ac-
cess, PowerPoint, Visio, 1C: Ilpeanpusitue.

21



		info@iga.ru
	2024-08-27T17:02:22+0300
	Москва Ленинский пр-к 80
	ЧУ ВО "ИГА"
	Подпись документа




